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[TOJIO’KEHHME

O aucTaHMOHHOM padoTe

1. O61mue nos0KeHus1

1.1. Hacrosimee nosokeHue pa3pabOTaHO B LENSIX PETYJIMPOBAHUS U PErJIAMEHTHPOBAHUSA
TPYAOBBIX OTHOILIEHUH, NMpaB M 00s3aHHOCTEW JUCTAHIMOHHBIX PAOOTHUKOB B YaCTHOM
JIOIIKOJILHOM 00pa3oBaTelbHOM YyupexkaeHun «Jlerckuii cam NoS7 OTKPBITOTO aKIMOHEPHOTO
o61ecTBa «Poccuiickue xKele3Hble J0pOoruy» (anee — YupekaeHue).

1.2. TlosmoxeHue omnpeaenseT MOPAIOK B3aUMOJCUCTBUSA YUPEXKAEHUS C JIUCTAHIIMOHHBIMU
pabOTHHUKAMHU.

1.3. IlonoxxeHue neNCTBYEeT B COOTBETCTBUU C TpynoBbiM Koaekcom P®, ycraBom OOmiectsa,

KOJUICKTUBHBIM JOTOBOPOM M MHBIMHW HOPMATHBHO-IIPABOBBIMHU aKTaMU.

2. OcHOBHbIE IOHATHS

2.1. JlucTaHIIMOHHOW pabOTOW SIBISETCS BBITIOJIHEHHE OIPEISICHHON TPYAOBBIM JIOTOBOPOM
TPYAOBOM (DYHKLIMM BHE MECTOHAXOXIEHUsi paboronarens, ero ¢uinana, IpeJcTaBUTEIbCTBA,
WHOTO 000COOJICHHOTO CTPYKTYPHOTO TMOApPA3AC/ICHHs (BKJIIOYas PaCIOJIOKEHHBIC B JPYrou
MECTHOCTH), BHE CTallMOHAPHOTO paboyero Mecra, TEPPUTOPUU WIH OOBEKTa, MPSMO WU
KOCBEHHO HAXOJIAIIUXCSA TOJA KOHTpojieM palboToiaTesnisi, MpHU YCJIOBHM MCIIOJNB30BAHUS JUIS
BBIMIOJTHEHUSI JaHHOW TPYyMOBOM (YHKIMU WM AJIS OCYIIECTBICHHUS B3aUMOJEHUCTBUS MEXKIY
paboTtonaresneM U paOOTHUKOM IO BOIIPOCAM, CBSI3aHHBIM C €€ BBIMOJTHEHUEM, HHPOPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX CETEH 00IIero Mojib30BaHus, B TOM 4Hciie ceTH HTepHeT.

2.2. JIuCTaHIMOHHBIMU PAaOOTHUKAMH CUYMTAIOTCA JIMIIA, 3aKJIIOYMBIINE TPYAOBOH JIOTOBOpP O
TUCTaHIIMOHHOM paboTe.

2.3. JlucTaHIIMOHHBIMH PaOOTHUKAMH MOTYT SBISTBCS TpaxkaaHe Poccuiickoit denepamym,

npoxkuBaroe Ha reppuropuun Poccuiickoit deneparumu.

3. BzaumoneiicTBre ¢ JTUCTAHIUOHHBIM PA0OTHUKOM



3.1. B3aumogeiictBue YupexIaeHHS C TUCTAHIUOHHBIM PAOOTHHKOM MOXKET OCYIIECTBISATHCS
KaKk IyTeM OOMEHa OJJIEKTPOHHBIMH JIOKYMEHTaMH, TaK W IIyTeM OOMEHa JIOKyMEHTaMH,
nepechlylaéMbIMU IO TOYTE, a TaKKe C TOMOIIbI0 HMHBIX CpPEICTB CBA3M: Tele(oHHOM,
MOOHITLHOM U T. 1.

3.2. K 27eKTpOHHBIM IOKyMEHTaM, B YACTHOCTH, OTHOCSITCS: TIAaHBI BBIITOJHEHHUS paOOT, OTYETHI
1 0030pBI pa3aIUIHbIX ()OPM U BUIOB, PACTIOPSIKCHHUS, YBEIOMIICHUS, TpeOOBaHMS pabOTOMATES,
3as1BJICHUSI U U3BEILEHUS paOOTHHUKA, 3a1IPOCHI U AJIEKTPOHHAs! MEPENUCKa CTOPOH U T. 1.

3.3. B ciiydae ocyiecTBiI€HHsI B3aUMOJEHCTBUS IyTEM OOMEHA 3JIEKTPOHHBIMH JJOKYMEHTaMH
UCTIONB3YIOTCSl YCUJICHHBIC KBANIU(UIIMPOBAHHBIE JJICKTPOHHBIE MOJINHCHA TUCTAHIIMOHHOTO
paboTHHKa U paboTomaTens B MOPSAIKE, YCTAHOBICHHOM (efepalbHBIMUA 3aKOHAMU W MHBIMH
HOPMATHBHBIMM U ITPABOBBIMHU akTamu Pocculickoi Penepanum.

34. Kaxnas u3 cropoH o0s3aHa HampaBiIsiTh B (QOpME 3JIEKTPOHHOTO JOKyMEHTa
MOATBEP)KJICHUE TOJIYYEHHsI JJIEKTPOHHOIO JIOKYMEHTa OT JpYyrol CTOPOHBI B CpOK,
OTIpe/IeNIEHHBIN B TPY0BOM JI0rOBOPE C PAOOTHUKOM.

3.5. JluctaHUMOHHBI PaOOTHUK MOXXET OBbITh O3HAKOMJIEH C IPUHHUMAEMbIMH JIOKAJbHBIMU
HOPMATUBHBIMH aKTaMH, HETOCPEJACTBEHHO CBS3aHHBIMH C €Tr0 TPYIOBOH IeSTETHHOCTHIO,
NpUKa3aMH, YBEAOMIICHUSMH, TpPeOOBAaHMSAMH ¥ WHBIMHA JOKYMEHTAMH IIyTeM OOMeHa
DIIEKTPOHHBIMH ~ JTOKyMEHTaMH. JIMCTaHIIMOHHBIA paOOTHHK  BIpaBe OOpaTUThCI K
paboTonaTento ¢ 3asBICHUEM, IPEJOCTaBUTh O0BsICHEHHS TH00 Apyryro HHPopMaluio B hopme
ANEKTPOHHOT'O JOKYMEHTA.

3.6. Jlns mpemocTaBieHUs 00s3aTEILHOTO CTPAXOBOTO OOECHeYeHUs: 10 00s3aTeIbHOMY
COLIMAJILHOMY CTPaXxOBAaHMUIO Ha Clydail BpPEMEHHOH HEeTpPyIOCHOCOOHOCTH M B CBS3H C
MaTEpPUHCTBOM AMCTAHLMOHHBIN PaOOTHUK HampaBisieT pabOTOAATENI0 OPUTHHANIBI IOKYMEHTOB
(OOMBPHUYHBIC JUCTHI, CIPABKH), MPEAYCMOTPECHHBIC (eaepalbHBIMH 3aKOHAMH W WHBIMU
HOPMAaTHUBHBIMU MTPaBOBBIMHU akTamu Poccuiickoit denepanniv, Mo MoyTe 3aKa3HbIM MHUCHMOM C
YBEJIOMJICHHEM O BPYUECHHUHU.

3.7. Ilpu nogayde NUCTAaHIIMOHHBIM PAOOTHHUKOM 3asiBJICHHS O BbIJlaye 3aBEPEHHBIX HaAJIEKAIIUM
00pa3oM Komuil JOKYMEHTOB, CBSI3aHHBIX C paboTOi, YupexJeHHe He MO3AHee TpeX padouux
JHEH co JHS MOoJa4d yKa3aHHOTO 3asBIICHUS 00s3aHO HAMPaBUTh ITUCTAHIIMOHHOMY PaOOTHHUKY
3TH KOMHH MO MOYTE 3aKa3HBbIM MMCHMOM C YBEJAOMJICHHEM HIIM, €CJIHM 3TO YKa3aHO B 3asBJICHUH,

B (hopMe 3IEKTPOHHOTO TOKYMEHTA.

4. 3akJ/I04eHHe TPYA0BOI0 10r0BOPA € AUCTAHIIUOHHBIM COTPYAHUKOM
4.1. TpynoBoii JOTOBOp O JUCTAHIIMOHHOW pabOTe€ M AOIMOJIHUTENbHBIE COTJAIIEHUS K HEMY
MOTYT 3aKIJII0YaThCsl MyTeM OOMEHa AIEeKTPOHHBIMU JokyMeHTamu. [Ipu 3tom YupexneHue He

MMO3AHEC TPECX KAJICHIAAPHBIX JHEW cO JHS 3aKIIOUYEHHUS JTaHHOTO TPYAOBOI'O A0OroBOpa 00s13aH0



HalpaBUTb JUCTAHIIMOHHOMY paGOTHI/IKy Mo MmOo4YTC 3aKa3HbIM IMMCBMOM C YBCIOMJIICHUEM

oopMIIeHHBIH HaANEKAIIUM 00pa30M SK3EMIUIIP JaHHOTO TPYAOBOTO JOrOBOpa Ha OyMa)KHOM

HOCHUTCIIC.

4.2. B kauecTBe MecTa 3aKIIOYCHHS TPYIAOBOTO JOrOBOpAa O JUCTAHIIMOHHOW pabore, mMecta

3aKIIOYCHUA JOIMOJTHUTCIBHBIX COTJIAIICHUM YKa3bIBACTCA MCCTOHAXOXKICHUC VIIpe)KI[eHI/ISI.

4.3. JIokyMeHTBI, KOTOPhIE€ COTPYAHHK JOJDKEH MPEIbIBUTH PaOOTONATENIO MPU 3aKIIOUCHUU

JIOTOBOpA:

[aCHOPT WK UHOU JOKYMEHT, YAOCTOBEPSAIOIINHI JINYHOCTB;

TPYJAOBYIO KHW)XKY M (WJIM) CBEIEHUS O TPYAOBOH JAESITEIbHOCTH, 3a HCKIIOYEHHEM
CJIy4aeB, €CJIM TPYAOBOM J0rOBOP 3aKIH0YAETCS BIIEPBHIE;

JOKYMEHT,  MOJATBEP)KIAIONIMA  perucTpaluio B CHCTEME  HHAMBHUAYaJIbHOTO
(nepcoHUPUIMPOBAHHOI0) YUETA, B TOM YHUCIIE B (HOpPME IEKTPOHHOIO JOKYMEHTA;
JIOKYMEHTBI BOMHCKOI'O Y4€Ta - JiJIsl BOEHHOOOSI3aHHBIX U JIMII, [TO/JIeXKAIUX IPU3bIBY Ha
BOGHHYIO CITYXKOY;

JOKyMEHT 00 oOpa3oBaHMM ¥ (WIM) O KBaIM(DHUKAIWKA WM HAIWYUU CIEIUATBHBIX
3HAHMWA - TpH MOCTYIUIGHMH Ha paboTy, TpeOyrollyl CHEeNHalbHBIX 3HAHUM WU
CICIUAIIFHOM IO OTOBKI,

COpaBKy O Hanuuuu (OTCYTCTBMM) CyauMocTH U (W) ¢akra YrojloBHOTO
npeciefoBaHus  JUOO O  TPEeKpalleHWH  YrOJOBHOTO  MPECHeOBAHUA IO
peadMINTUPYIOIIMM OCHOBAaHHUSIM, BBIJAHHYI0 B TMOpsAAKe U 1O (opme, KOTOpbIe
yCTaHaBIMBaOTCA (heepasbHBIM OpPraHOM HCIOJHUTENBLHOW BIACTH, OCYIIECTBISIOUIIM
(GyHKIMM 10 BBIPAOOTKE W peaju3alii TOCyAapCTBEHHOM MOJIMUTUKA U HOPMATHBHO-
MIPaBOBOMY PEryJMpPOBaHUIO B cepe BHYTPEHHUX JIeJ, - MPHU MOCTYIUIEHUU Ha paboTy,
CBSI3aHHYIO C JESTEeNIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOH B COOTBETCTBUU C HACTOSLINM
Konexcom, uHbIM (enepanbHbIM 3aKOHOM HE JIOMYCKAIOTCS JUIA, HUMEIOUINe WU
MMEBLINE  CYAMMOCTh, T[OJABEpralouldecss MWJIM  IOJBEPraBIIMECs  YroJOBHOMY
npecieaoBanuio; - JIjis BOEHHOOOS3aHHBIX, MPEOBIBAIOIINX B 3alace, — BOCHHBIN OMieT
WIKM BpPEMEHHOE YAOCTOBEpEHHE, BBIIAaHHOE B3aMeH BOEHHOro Owujera, a namis
MPU3BIBHUKOB — YJOCTOBEPEHHE Tpa)KAaHWHA, TMOJJICKAIIETO MPHU3bIBY Ha BOCHHYIO
CITYX)O0y

JOKYMEHT 00 0o0pa3zoBaHuU, KBaIM(UKAIMK WM HATUYUU CHEIMAIbHBIX 3HAHUN (eciu
pabota

Tpe6yeT crelnuaabHbIX 3HAaHUM UM CIICIMaIbHON HO,Z[FOTOBKI/I).

4.4. llpyrue NOKYMEHTHI, PEIyCMOTpEeHHbIe mMonoxkeHusMu ctatbu 65 TK P®, moryr ObITh

MNPEACTABJICHBI B BUAC SJICKTPOHHOI'O JOKYMCHTA.



4.5. Tlo TpebGoBaHMIO YUpEKACHHUS COTPYJAHHMK OO0S3aH HANPABHTh €My IO IMOYTE 3aKa3HBIM
MMCBMOM C YBEJOMJICHHEM JHOO0 MepeaTh JUYHO HOTAPUAILHO 3aBEPEHHBIC KOMMU YKa3aHHBIX

JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

5. Opranmn3anusi padoThbl JMCTAHIMOHHOI0 PA0OTHUKA
5.1. Tlocne mnoamucaHuss TPYAOBOIO JOroBOpa JAMCTAHIMOHHBIM paOOTHUK MPUCTYHAaeT K
BBIINOJIHEHUIO JODKHOCTHBIX 0053aHHOCTEH, YKa3aHHBIX B TPYAOBOM JJOTOBOPE U JIOJKHOCTHOM
MHCTPYKIUU COTPYAHHKA.
5.2. Pexxum paboudero BpeMeHU ¥ BPEMEHU OT/bIXa IUCTAaHIIMOHHOTO PA0OOTHHKA OIpEIEsieTCs B
TPYAOBOM JIOTOBOPE C COTPYTHUKOM.
5.3. PaboTHuK 00s13aH OBITH AOCTYNHBIM JUJIsl paboTojaTesis U UMETh JOCTYI B HMHTEPHET B
peXHUMe peadbHOr0 BpPEMEHM B TeueHHEe padodero BpPEMEHH, PEXHUM KOTOPOro YKa3aH B
TPYZOBOM JOrOBOPE, B TOM YHUCIIE:
e TPOBEPSTH COACPHKUMOE NIEKTPOHHBIX [IOUT;
e TMOJy4YaTb M paccMaTpuBaTh IOCTyHawle OT paldoTojarens d3JIEKTPOHHBIE
JTIOKYMEHTHI;
e HANpaBJIATh padOTOAATENIO JIEKTPOHHBIE OTBETHI, JJIEKTPOHHBIE IOKYMEHTHI;
e OCYIIECTBISATH DJIEKTPOHHYK TNEpenucky ¢ paboTongaTeneM, COTpPYIHUKAMU
paboTonaTens;
e BBINOJIHATH UHBIE pa3yMHBIE U 3aBUCSAIINE OT paOOTHHKA NEHCTBUS, HAllpaBJICHHbIE Ha
coOJII0IcHHE MOPSIKA B3aUMOECHCTBHS CTOPOH.
5.4. Ommara Tpyaa HAWCTAaHIIMOHHOTO pPaOOTHUKA OCYIIECTBISCTCS COTJACHO TPYIOBOMY
JIOTOBOPY IyTeM IepeBOjia JEHEKHBIX CpEeICTB Ha OaHKOBCKUI CUeT AMCTAaHLMOHHOIO

paboTHHKA.

6. 3akiIrounTeLHBIE ITOJ0KEHUS
6.1. Hacrosmee mojio)keHHE BCTyHmaeT B CHIYy C MOMEHTAa €ro YTBEPXKIACHUS W JIEHCTBYET

6CCCpO‘{HO A0 IIPUHATHUA HOBOT'O ITOJIOKCHUA.



