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MOJOKEHHUE
00 00paldoTKe MepPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

1. O01mue moJ10KeHUA

1.1. Hacrosimee mnonoxeHne o0 0OpabOTKE NEPCOHAIBHBIX JIAaHHBIX pPaOOTHUKOB
YaCTHOTO JOIIKOJBHOTO 00pa3oBaTenbHOr0 yupexnenus «Jlerckumit cag Ne57 oTkpsITOTO
aKuoHepHoro obmectBa «Poccuiickue xenesnsle qoporn» (naiee — [lonoxxenue) pazpaborano
B cooTBeTrcTBUU ¢ DenepanbHbIM 3akOHOM OT 29.12.2012 Ne 273-®3 «O0 obpa3oBaHuu B
Poccuiickoit @enepannn», PenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX
NaHHBIX», [IpaBunamu pasMmenieHust Ha OQUIIMATEHOM caiiTe 00pa30BaTeIbHON OpraHU3aIlii B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetn MHTepHeT M oOHOBIeHHMs HHPOpManuu 00
o0pa3oBaTesIbHON  OpraHM3alliy, YTBEp)KIEHHbIMH mocTaHoBieHueM [IpaBuTenbcTtBa OT
10.07.2013 Ne 582, unpiMu (peepanibHBIMU U PETHOHATIBHBIME HOPMAaTUBHBIMU aKTaMH B cepe
3allUThl NEPCOHAIBHBIX JAHHBIX, MOJUTHKOM 00pabOTKH NEPCOHANBHBIX JAHHBIX YacTHOIO
JIOUIKOJIBHOTO 00pa3oBaTeabHOro yupexaeHus «Jlerckuit cajg Ne57 OTKpBITOro akIMOHEPHOTO
oOuiecTtBa «Poccuiickue xene3Hbie Joporu» (aanee YupexaeHue).

1.2. TlomoxeHue ormpeneisieT MOpPAIOK pabdoThl € MEPCOHANIBHBIMU JaHHBIMH B
VYupexxaeHnn couckaTesel Ha BaKaHTHBIC JTODKHOCTH, PaOOTHHUKOB, B TOM YHCJI€ OBIBIIUX, MX
POJICTBEHHUKOB, a TaKXe TapaHTHH KOH(UICHIMATbHOCTH JUYHOM HH(OpMAILH, KOTOPYIO
COUCKAaTeJIM U paOOTHUKHU MPEAOCTABIAIOT aIMUHUCTPALIUN Y UPEKICHUS.

1.3. Lenbto IlonmoskeHust sBIAsSETCA 3allMTa NEPCOHANBHBIX JAaHHBIX COHMCKaTeseH,
pabOTHMKOB M UX POJCTBEHHHMKOB OT HENPABOMEPHOIO WM CIy4allHOro JOCTyna,
YHUYTOXKEHUS, W3MEHEHHs, OJOKMpPOBaHUs, KOMHMPOBAHUS, pPACIPOCTPAHEHHS M HWHBIX
HEMPaBOMEPHBIX JCHCTBHIA.

2. [Tepeyenn oOpadaTbIBaeMbIX NEPCOHATbHBIX JAHHBIX
2.1. YupexneHnue o0pabaTbIBaeT CIEAYIOIINE IEPCOHATbHbIEC JaHHbIE COUCKATENEeH:
— (hamwmtHst, UMsI, OTYECTBO (MIPH HATHYHHN);
— J1aTa ¥ MECTO POXKACHUS;
— wuHpopmanus 00 o0pa3zoBaHUM, KBaTU(UKAINHM, HAIWYUHM CIELUUATbHBIX 3HAHUH,
CHELMAIFHOM IOATOTOBKHU;
— pe3ynbTaThl TECTUPOBAHUSA, COOECEOBAHMUS.
2.2. TlepcoHanbpHble MJaHHBIE COHMCKATeNed CcoOIEp)KaTcsi B JOKYMEHTaX, KOTOpbIC
IPEJICTaBISIOT COUCKATEIH.
2.3. YupexaeHnue o0pabaThiBaeT CIICAYIOIINE TIEpCOHATIbHbIE JaHHbIE Pa0OTHUKOB:
- (Qamuius, uMs, OTYECTBO;
- J1aTa pOXKIEHUSI U MECTO POXKICHUS;
- OuorpaduyecKkue CBEICHMS;
- CHEIHUAJIBHOCTH (IOJKHOCTH);



- uHpopmanms o0 oOpa3oBaHuM (B TOM YHCIIE CBEIEHHS O MecTax oOydeHHs (TOpof,
00pa3oBaTeIbHOE YUPEKIACHUE, CPOKU O0YUCHUS)) (KOMHs JOKYMEHTA);
- CBEJCHHA O MecCTax paboTsl (ropoj, Ha3BaHHE OPraHMU3ALNH, JOIKHOCTh, CPOKH PaOOTHI);
- JIaHHBIE JOKYMEHTOB, YIOCTOBEPSIOIINX JTUYHOCTH(KOIHS TOKYMEHTA);
- JlaHHBIE CBMJIETEIbCTBA O IIOCTAHOBKE Ha ydeT B HaimoroBoMm oprane (MHH) xomus
JTOKYMECHTA,
- HOMEpP CTPaxOBOI'O CBMJIETENIbCTBA IOCYAAPCTBEHHOIO MEHCHOHHOTO CTPAaXOBAaHUS(KOMHS
JIOKYMEHTAa),
- JIaHHblE  CTPaxoOBOIrO  MEIUIMHCKOTO  MOJHMCAa  00S3aTEJIBHOIO  MEAMIMHCKOIO
CTPaxOBaHUA(KOIHS TOKYMEHTA);
- CBEJICHUS O MECTE PETUCTPALIUH, IPOKUBAHNUS;
- KOHTakTHasg uHpopMalus (B TOM 4YHCIie HOMEpP MOOWIBHOTO U JOMAalIHero tenedoHa uin
MHOTO TenedoHa TSl CBSI3N);
- JIOKYMEHTBI BOMHCKOT'O y4eTa - JiJIi BOCHHOOOS3aHHBIX U JIUII, MOJIeKAIIUX MPU3BIBY Ha
BOMHCKYIO CITY>KOY(KOmust TOKyMeHTa);
- CBEJICHHUS O CTaXe;
- CBEJICHHUA O COCTOSIHMH B Opake U O COCTABE CEMbH(KOMHsI JOKYMEHTA);
- JOKYMEHTbl 10 HpOopecCHOHATbHON MNEepenoAroToBKe, AaTTEeCTallMM, CIIy>KEOHBIM
paccienoBaHUsAM(KomHs JOKYMEHTA);
- CBEIEHHA O pe3ynbTarax IEepPBUYHOIO M IEPUOAUYECKMX MEIULUHCKUX OCMOTpPOB,
0053aTeIbHOTO MCUXUATPUIECKOr0 OCBUAETENBLCTBOBAHMSI(CIIPAaBKA, KOIUS TIOKYMEHTA);
- uHpOpMAIMSA O HATUYUU CYIUMOCTH (B TOM 4YHCIIe MOTAIICHHOW), B COOTBETCTBUHU CO
crateeit 331 TpynoBoro Konexca Poccutickoit @enepanuu (crpaBka);
- HHBIE CBEICHUS, OTHOCSIIHNECS K MIEPCOHATIHLHBIM JaHHBIM paOOTHHUKA,
- CBe/eHUs 00 aKTax rpa’kJaHCKOTO COCTOSHUS(KOMUS JOKYMEHTA);
- CBeJIeHHa 00 OTKPBHITOM OAHKOBCKOM cyeTe(KOMHUs JOKYMEHTA);
- BJIQJICHUE MHOCTPAHHBIMH SI3bIKaMU U A3bIKaMH Hapo10B Poccuiickoit denepanuu
- M Jp. CBeIEHUS O pabOTHHKE.
2.4. TlepcoHanbHBIC TaHHBIE PAOOTHUKOB COACPIKATCS B UX JIMYHBIX JIeTIaX, KAPTOTEKaX H
0a3ax JaHHBIX HHPOPMAITMOHHBIX CUCTEM.
2.5. B coctaB JOKYMEHTOB, COJEp)KallUX IEepPCOHaJIbHbIE JaHHbIE pPAOOTHUKOB
YupexaeHust, BXOJIAT:
— IITaTHOE PACHHCAHUE;
— TpyZOBasi KHIKKA PaOOTHHKA;
— TPYZIOBOM TOTOBOP C paOOTHHUKOM U JIONOJTHUTENbHBIE COTIAICHNS K HEMY,
— MEJIUILIMHCKAsT KHIKKA;
— IMYHas KapTouka paboruuka (popma Ne T-2);
— MIPUKa3bI 110 JIMYHOMY COCTaBY;
— JIOKYMEHTBHI 110 OTlIaTe TPYy/a;
— JIOKyMEHTHI 00 aTTecTalui pabOTHUKOB;
— Tabenu ydera pabouero BpeMeHH.
2.6. YupexneHue oOpabaThIBaeT CIEAYIOIINE MEPCOHANBHBIC IAHHBIC POJICTBEHHHUKOB
pabOTHUKOB: CBECHHUSI, TPEIOCTABICHHBIE PAOOTHIUKOM B 00beMe KapThl T-2.
2.7. IlepcoHanbHbIe TaHHBIE POACTBEHHUKOB PAOOTHHMKOB COJEPKATCS B JIMYHBIX JEJIax
paboTHUKOB M 0a3ax JaHHBIX KaJIPOBBIX HH(POPMAIIMOHHBIX CUCTEM.

3. Coop, 00paGoTKa U XpaHeHHe MEePCOHAJILHBIX JaHHBIX
3.1. COop mepcOHANBHBIX JAHHBIX COWICKATEJIW OCYIIECTBISIET JOJDKHOCTHOE JIMIIO
VYupexneHus, KOTOpOMY TMOpYy4eH TOA00p KaapoB, B TOM UHWCIE€ U3 OOIIEJOCTYITHON
nH(pOpPMaIIUU O COMCKATENSIX B UHTEPHETE.
3.2. COop mepcOoHANBHBIX JAHHBIX PAOOTHHUKOB OCYIIECTBISET ACIOMPOU3BOAUTEND Y
camoro paborHuka. Ecim mepcoHaibHBIE JaHHBIE PAaOOTHUKA MOXKHO TIIOJIYYHUTH TOJIBKO Y



TPETHUX JIMLI, AETOMPOU3BOIUTEND YBEIOMIISIET 00 3TOM pabOTHHKA U OEpeT y Hero NMMCbMEHHOE
corjacue Ha MOJy4eHHE JaHHBIX.

3.3. COop mepcoHANBHBIX MJaHHBIX POJCTBEHHUKOB paOOTHUKA OCYIIECTBISET
JEJIONPOU3BOUTEINb U3 JOKYMEHTOB JIMYHOTO JIeJia, KOTOPhIE MPEACTaBIII PAOOTHHK.

3.4. O6paboTKa MepCOHANBHBIX JAHHBIX COMCKATENICH BEJCTCS MCKIIOUUTEIBHO B IIEIIAX
orpeziesieHUs] BO3MOKHOCTH UX TPYJI0YCTPOUCTBA.

3.5. ObpaboTKa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB BEAETCS HCKIIIOUUTEIBHO B IIEIISAX
obOecriedyeHus  coOmofeHus  3akoHonatenbctBa  P®D,  coxelictBus  paboTHHKaM B
TPYIOYCTPOMCTBE, MOJIydeHHUH OOpa30BaHUs, IMPOJBIKEHUH IO CIy)kOe, oOecreueHHus ux
JUYHOM 0e30MacHOCTM W COXPAHHOCTH MMYIIECTBAa, KOHTPOJISI KOJNMYECTBA M KauecTBa
BBITTOJTHSAEMON UMM PaOOTHI.

3.6. OOpaboTka TmEpPCOHANbHBIX JJAHHBIX POACTBEHHHKOB pPAOOTHUKOB BEAETCA
WCKJIIOUUTENIFHO B IIEJISX OOECIeYeHus: COOMIOICHHs 3aKOHOAaTenbecTBa PO, peanm3anun npas
pabOTHUKOB, TMPEIYCMOTPEHHBIX TPYIOBBIM  3aKOHOAATENLCTBOM M  HWHBIMH  aKTaMH,
CoJIepKallliMU HOPMBI TPYIOBOTO IpaBa.

3.7. Coop u 00paboTKa MEPCOHAIBHBIX JAHHBIX, KOTOPbIE OTHOCITCS K CHEIMaIbHON
KaTreropuu (CBEJCHHUS O PACOBOW, HAIMOHAIBHOW MPHHAIJICKHOCTH, TOJUTHYECKUX B3TIISIIAX,
PETUTHO3HBIX WM (DUIOCOPCKUX YOESKACHUSAX, COCTOSTHUM 3/0pOBbS, HMHTUMHOW KHU3HM)
BO3MOKHBI TOJIBKO C COTJIaCHUs CyObEKTa MEPCOHAIBHBIX JAHHBIX JINOO B CIAEAYIOIIUX CIIydasX:

— MepCOHANbHBIE JaHHBIE 00IIEOCTYITHBI;

— 00paboTKa NEepCOHAIBHBIX JIaHHBIX BEJIETCS B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
rOCyJapCTBEHHON COLMANbHOW MOMOIIM, TPYAOBBIM 3aKOHOJATEIbCTBOM, I€HCHOHHBIM
3aKOHOAATEeILCTBOM PD;

— 00paboTKa MepcOHATBHBIX JAHHBIX HEOOXOJMMa JJIs 3aIUUThl JKU3HHU, 3/I0POBbs WIH
WHBIX KU3HEHHO BAKHBIX MHTEPECOB CYOBEKTa MEPCOHANBHBIX JAaHHBIX JIMOO KHU3HHU, 3T0POBbS
WIA WHBIX JKU3HEHHO BAXKHBIX HMHTEPECOB APYrUX JIMI, a IMOJYyYUTh COTjacue y CyObeKTa
MIEPCOHATBHBIX JAHHBIX HEBO3MOKHO;

— 00paboTKa MEepCOHAJBHBIX JAAHHBIX BEAETCS B MEIUKO-NPOMUIAKTUYECKHX IIEeNAX, B
[EJSAX YCTAaHOBJICHUSI MEIUIIMHCKOTO JHarHo3a, OKa3aHUss METUIIMHCKUX U MEIUKO-COIUATEHBIX
yCIOyr TpH YCIOBUH, UYTO 00pabOTKy NEpCOHAJBHBIX JaHHBIX OCYILECTBIAET JIMIIO,
npodeccuoHaNIbHO 3aHUMAIOIEeCs] METUIIMHCKON 1eITeTbHOCThIO M 003aHHOE B COOTBETCTBUU
C 3aKOHO/1aTeNIbCTBOM PD coxpaHsATh BpaueOHYIO TaliHy;

— 00paboTKy mNepCOHATBHBIX JAaHHBIX PErIaMEHTUPYET 3aKOHOAATeNbcTBO PD 00
00opoHe, 0 6e30MaCHOCTH, O MPOTUBOJACHCTBUU TEPPOPHU3MY, O TPAHCHIOPTHOM O6E€30MaCHOCTH, O
MIPOTUBOICHCTBUU KOPPYILIMHU, 00 OMEepaTUBHO-PA3BICKHON JESTEIBHOCTH, 00 HUCIOIHUTEILHOM
MIPOU3BOJICTBE JTUOO YTOJIOBHO-HCIIOIHUTENBHOE 3aKOHOAATEIbCTBO PD.

3.8. Coop m 00paboTKa MEepCOHANBHBIX JAHHBIX POJCTBEHHUKOB PAOOTHHKOB, KOTOPHIC
OTHOCSITCSl K CHELMAJIBHOM KaTeropuu (CBEIEHUs O pacoOBOW, HAIIMOHAJIBHOW NMPHHAJIEKHOCTH,
MOJINTUYECKUX B3TJISaX, PETUTHO3HBIX WIH (puimocodckux yOeKIeHUAX, COCTOSHUN 3/I0POBbS,
WHTUMHOM KU3HHU), HE IOMYCKAIOTCSI.

3.9. Coop u o0OpaboTKa NEpPCOHANBHBIX JAHHBIX COHCKaTeNned, pabOTHUKOB M HX
POJCTBEHHUKOB O WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WM MPO(COIO3HON NESTETHHOCTH
HE JIOMyCKAIOTCs, 32 UCKIIOYEHHUEM CITydaeB, IPeIyCMOTPEHHBIX (heepabHBIMU 3aKOHAMH.

3.10. Jluunble nema, TPYIOBBIE W MEAWLIUHCKHE KHIDKKA PAOOTHUKOB XpaHATCA B
OyMa)XHOM BHJE B TMamkax B YUpeKICHUH B CHEIHATbHO OTBEICHHOW cekuuu ceida,
00eCTIeuynBaOIIero 3aUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.11. JIokyMeHTBbI, coaepsKalie JUYHYI0 HH(OpMaIHI0 0 paOOTHHUKE, KPOME YKa3aHHBIX
B myHkTe 3.10 Ilonoxenus, xpaHsaTcs B OyMakHOM BHUJE B OTAENE KaJIpoB YUPEKACHUS U B
3JIEKTPOHHOM BHjie B MH(popmManmonHoii cucreme EK ACYTP.

3.12. JIokyMeHTBI COHWCKaTells, KOTOPbIi HE OBUI TPYAOYCTPOCH, YHHUYTOXAIOTCS B
TEYEHHE TPEX JHEH C MOMEHTA MIPUHATHUS PELIeHUsI 00 0TKa3e B TPYIOYCTPONCTBE.



3.13. JIoKyMeHTBI, cofiepKalllie MepCOHANTbHBIE JaHHBIE PAaOOTHUKOB U POJICTBEHHUKOB
pabOTHUKOB, MOMJIEKAT XPAHEHUIO M YHUYTOXXEHUIO B CPOKH M B TMOPSIIIKE, MPEAyCMOTPEHHbBIE
HOMEHKJIATYPOM JI€JI U apXMBHBIM 3aKOHOJATEIBCTBOM PD.

3.14. PaGoTHuKM BIIpaBe TpeOOBaTh WMCKIIOUCHUS WM HWCIPABICHUS HEBEPHBIX WIIH
HEMOJIHBIX TIEPCOHANBHBIX JAHHBIX, a TakKkKe JJaHHBIX, OOpa0OTAaHHBIX C HAPYIICHUSIMU
TpeboBanuil TpynoBoro kojekca Wik HHOTO (eepaibHOTO 3aKOHA.

[lepconanbHble JaHHBIE OIEGHOYHOTO XapakTepa pabOTHUK BIpPaBE JOIOJHUTH
3asIBJICHHEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUSI.

[To TpeboBanuto paboTHUKA YupeKaeHHue 0053aHO U3BECTUTh BCEX JIMII, KOTOPHIM paHee
OBLIM COOOIIEHBI HEBEPHBIC MIIM HETOIHbIE NMePCOHAbHBIC TaHHBIE ATOr0 PabOTHHKA, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKIIFOUCHUSX, UCIIPABIICHUSAX WU JIOTIOJTHEHUSX.

4. locTyn K NEePCOHATbHBIM JaHHBIM

4.1. loctyn K mepCcOHAIbHBIM JAHHBIM COMCKATEIs UMEIOT:

— 3aBEYIOIINNA — B TIOJIHOM 00BEME;

— IEeNONPON3BOAUTENH — B IOTHOM 00bEME;

— IJIaBHBIA OyxranTep — B 00beMe JAHHBIX, KOTOPhIE HEOOXOIUMBI ISl OILIATHI TPYHA,
yIJIaThl HAJIOTOB, B3HOCOB, MPEIOCTABICHHUS CTATUCTHMUYECKONH HMH(OpPMAIMM W BBITOIHEHUS
WHBIX 00s3aTeIbHBIX IJIsi paboTojaresss TpeOOBaHHMM 3aKOHOATEIBCTBA MO OyXrajaTepcKOMY,
OIO)KETHOMY | HaJoroBoMy y4ety.4.2. JIocTyn K mepCcoOHAIbHBIM JaHHBIM PAOOTHUKA UMEIOT:

— 3aBEYIONINNA — B TIOJITHOM 00BEME;

— IEeNOMPON3BOAUTEH — B IOTHOM 00bEeME;

— TJIaBHBIM OyXranTep — B OJIHOM oOBbEME.

— Oyxrantep — B 00beMe JaHHBIX, KOTOPbIE HEOOXOIUMBI JUIsl OIUIAThI TPYAQ, YIUIATHI
HAJIOTOB, B3HOCOB, NPEIOCTABJIICHUS CTATUCTHYECKONH HWH(POPMAIMK ¥ BBITOJHCHUS WHBIX
o0s3aTeNbHBIX IS paboTonarenss TpeOOBaHUN 3aKOHOAATEIBCTBA IO OyXTalaTepcKoMy,
OI0)KETHOMY M HaJIOTOBOMY YYETY.

4.3. JlocTyn K IepCOHAIBHBIM JaHHBIM POJICTBEHHUKOB Pa0OTHHKA HMEIOT:

— 3aBEYIOIINUNA — B TIOJTHOM 00BEME;

— IEeNONPON3BOAUTENH — B TIOTHOM 00beMe;

— OyxranTtep — B 00beMe JIaHHBIX, KOTOPhIE HEOOXOAUMBI I 00ecTieueHrs COOIOICHHUS
3aKkoHOAaTenscTBa P®, peanuzanuu TmpaB pabOTHHKA, NPETYCMOTPEHHBIX TPYAOBBIM
3aKOHOAATELCTBOM U MHBIMH aKTaMHU, COJEPKAIIIMH HOPMBI TPYIOBOTO IIpaBa.

4.4. TlepeueHs Jull, JOMYIICHHBIX K 00pabOTKe MEePCOHATBHBIX JTaHHBIX COMCKATENel U
PabOTHUKOB, YTBEPKIAETCS MPUKA30M 3aBEIYIOIIET0 Y UpeKACHHUS.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX

5.1. PabGotHuku VY4ypexIeHHs, HUMEIOIUE JOCTYI K MEPCOHATIBHBIM JIaHHBIM
couckaresnei, pabOTHUKOB M POJCTBEHHUKOB PA0OTHHUKOB, MPH Mepeayue dTUX JTaHHBIX JOJIKHBI
co0JII0/1aTh CHEAYIONINe TPEOOBaHUS !

5.1.1. He nepenaBath ¥ HE paclpoOCTPaHITh MEPCOHATbHBIE JTaHHBIE 0€3 MHUCHbMEHHOTO
coryiacusi cyObeKTa MepcoHaTbHBIX JaHHBIX, 38 UCKIIOYEHNEM CIIy4aeB, KOT/1a 3TO HEOOXO0AUMO:

— JUISL IPEYNPEKICHUS YIPO3bl KU3HU U 3I0POBBI0 CYObEKTa MEPCOHAIBHBIX JaHHBIX,
€CJIM MOJIyYUTh TAKOE COTJIAaCUE HEBO3MOXKHO;

— JJI CTATUCTUYECKUX UJTH HCCIIE0BATEIbCKUX 1esel (pu 00€3TMYNBaHUN);

— B CIy4asx, HAaIPSIMYIO IIPEIYCMOTPECHHBIX (eepaIbHBIMU 3aKOHAMMU.

5.1.2. TlepenaBath 0e3 coriacusi CyObeKTa NEPCOHANBHBIX AAHHBIX HH(POPMAIUIO B
TOCYJapCTBEHHbIE M HErOCyJapCTBEHHbIC (YHKIMOHAIBHBIE CTPYKTYpHl, B TOM 4HCIE B
HAJOrOBbIE MHCIEKIHMH, (OHIBI MEAMIMHCKOTO M COIMAIBFHOTO CTPaXxOBAaHMS, MEHCHOHHBIN
(1)OHI{, IMPaBOOXPAHUTCIIBHBIC OpraHbl, CTPAXOBBIC ArCHTCTBA, BOCHKOMATbLI, MCIAUIUHCKHUC
OpraHu3aIi, KOHTPOJIbHO-HAA30PHBIC OpraHbl IPHU HAJHMYUU OCHOBAaHUH, MPEAYCMOTPEHHBIX B



(benepanbHBIX 3aKOHAX, WJM 3alpoca OT JaHHBIX CTPYKTYp CO CCBUIKOM Ha HOPMAaTHBHOE
IIPaBOBOE OCHOBAHME AJIs IPEAOCTABICHHS TaKOH NH(OpMALHH.

5.1.3. Pasmemiate 6e3 coriacusi paOOTHHKOB B IeNsX oOecneueHuss WH(POPMAIIMOHHOM
OTKPBITOCTH YUpexIeHUs Ha OPULIUATIBHOM CaliTe YUperKICHHS:

5.1.3.1. Madopmaruro o 3aBeayromeM YUpeKISHUs, ero 3aMECTHTENAX, PYKOBOIUTEISIX
¢bwinanoB YupexieHus, B TOM YHUCJIe:

— amMuTuIo, UMs1, OTYECTBO (TIPU HATIMYUH);

— JIOJIKHOCTB;

— KOHTAKTHbIE TeJIe()OHBL;

— aJipec IEKTPOHHOM MOYTHI.

5.1.3.2. Hnadopmanuio o0 MEpCOHATBLHOM COCTaBEe MENAarormueckux pabOTHUKOB C
yKa3aHHeM ypOBHsl 00pa30BaHus, KBAIM(UKALIMH U ONbITAa paObOTHI, B TOM YHCJIE:

— amMuTuIo, UMs1, OTYECTBO (TIPU HATIMYUH);

— 3aHMMAEMYIO JIOJKHOCTD (JJOJDKHOCTH);

— IperoiaBaeMble TUCHUIUINHBI;

— YUYEHYIO CTEIIEHb (MIpU HAIMYHH);

— y4eHoe 3BaHHe (IIPU HAJIUYUN);

— HaMEHOBaHUE HAIIPABJIEHHS MOJTOTOBKU U (WJIM) CIIELUAIBbHOCTH;

— JIaHHbI€ O MOBBIIIEHUH KBajduuKauuu U (Win) npodeccuoHalIbHON MepenoAroToBKe
(pu HANTUYHH);

— o0uMii ctax padboThl;

— cTaxk paboThI 1O CIIELUAIBHOCTH.

5.1.4. TlepenaBaTh NepcoHaIbHbIE TaHHBIE MTPEICTABUTENSIM PaOOTHUKOB U COMCKaTeei
B IOPSAKE, YCTAHOBIEHHOM TpyI0BBIM KOJIEKCOM, OTpaHMYMBAst 3Ty HHPOPMALIMIO TOJIBKO TEMU
MEePCOHAIBHBIMU JAHHBIMH, KOTOPbIE HEOOXOAUMBI JJIsl BHIMOJIHEHUS (PYHKIUI NpeacTaBUTeNs,
MOATBEPKIEHHBIX JOKYMEHTAJIBHO.

5.2. Tlepenaua mepcoHaJIbHBIX JAHHBIX COMCKaTesel, pa0OTHUKOB M MX POJCTBEHHHKOB
pabOTHUKOM OJHOTO CTPYKTYPHOTO TOJpa3JeseHust pabOTHUKY JPYroro CTPYKTYpHOI'O
MO/Ipa3/IeNIeHNs OCYILIECTBISETCS B MOPSIIKE U HAa YCIOBUSAX, ONPEIEICHHBIX JOKAJIBHBIM aKTOM
YupexnaeHus.

Jluna, KoTOpble MOJMYy4YAIOT MEPCOHANbHBIE JaHHBIE, AOKHBI OBITh IPEIYNPEKIAECHBI O
TOM, YTO 3TH JIaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JHIIb B LEJSAX, Ui KOTOPBIX OHU COOOIIEHBI.
3aBenyronMid YUpekaAeHHUs U YIOJHOMOUYEHHBIE MM JIMIA BIpaBe TPeOOBAaTh MOJITBEPHKIACHUS
WCIIOJIHEHUS 3TOTO IIPaBUJIA.

6. Meps! o0ecrieueHus1 0€30I1ACHOCTH NEPCOHATBbHBIX JAHHBIX

6.1. K ocHOBHBIM Mepam oOecriedeHus 0€30MacHOCTH TEPCOHANBHBIX JaHHBIX B
YupexaeHun OTHOCSATCS:

6.1.1. HaznaueHue OTBETCTBEHHOTO 3a OpraHU3aIMi0 00padOTKH MEPCOHAIILHBIX JIAHHBIX.
B 00s3aHHOCTH OTBETCTBEHHOI'O BXOAMT OpraHu3ainus oOpaOOTKH MEepPCOHAJIBHBIX JAHHBIX,
oOyueHne U UHCTPYKTaX paOOTHUKOB, BHYTPEHHHUI KOHTPOJb 32 COOMIOCHIUEM B YUpeKICHUN
TpeOOBaHUH 3aKOHO/IATENILCTBA K 3aIUTE MEPCOHATBHBIX JAHHBIX.

6.1.2. M3nanne nmonutuku oOpabOTKH MEPCOHATIBHBIX NAaHHBIX U JIOKAJIBHBIX AKTOB IO
BOTIPOCaM 00pa0OTKH MEPCOHATBHBIX TAHHBIX.

6.1.3. OszHakomyeHHEe pPaOOTHUKOB, OCYIIECTBISIOMMUX OOpabOTKYy MEepPCOHATbHBIX
JAHHBIX, C TIOJIOKEHUSIMH 3aKOHOJATEJIbCTBA O IEPCOHANBHBIX JAaHHBIX, B TOM YHCIE C
TpeOOBaHUSIMU K 3al[UT€ IEPCOHATBHBIX JAHHBIX, IMOJUTUKOH OOPaOOTKM MepCOHATbHBIX
JAHHBIX ¥ JIOKAJBHBIMH aKTaMU Y YpexkKIEHUs 110 BOIIpocaM 00pabOTKH MEPCOHATBHBIX JTaHHBIX.

6.1.4. Onpenenenue yrpo3 6€30MacHOCTH MMEPCOHATBHBIM JaHHBIM MPH X 00paboTKe ¢
WCIIOJIB30BAHMUEM CPENICTB aBTOMATH3AIMU M Pa3padOTKa Mep MO 3alIUTe TAKHX MEePCOHAIBHBIX
JAaHHBIX.



6.1.5. YcranoBneHue MpaBUil JOCTYyNa K MEPCOHAIBHBIM JaHHBIM, 00pabaThIBaEMBIM C
HCIOJb30BAHUEM CPEJICTB AaBTOMATHU3ALMU, a TAaKXKe pPErucTpanus M ydeT BceX AeHCTBHI,
COBEPIIAEMBIX C TEPCOHATBHBIMU JaHHBIMH B WH(POPMALMOHHBIX CHUCTEMaxX, KOHTPOJIb 3a
[IPUHUMAEeMbIMH MepaMHu 10 00eCreyeHHI0 O€30IIaCHOCTH MEPCOHAIBHBIX JaHHBIX U YPOBHS
3aIUIIEHHOCTH HH(POPMALIMOHHBIX CHCTEM.

6.1.6. Y4eT MalllMHHBIX HOCUTEJIEH MEPCOHAIBHBIX JJAHHBIX.

6.1.7. IlpoBenenue MeponpusITUA Ipu 0OHAPYKEHUH HECAHKIIMOHUPOBAHHOT'O JOCTYIA K
NEePCOHATIBHBIM JaHHBIM, 00pabaThIBAEMbIM C MCIIOJI30BAaHUEM CPEACTB aBTOMAaTH3allui, B TOM
YlClie BOCCTAHOBJIEHHME IIEPCOHAIBHBIX JAHHBIX, KOTOpbIE ObUIM MOAM(DUIMPOBAHBI WIIU
YHUYTO>KEHBI BCIIEICTBHE HECAHKIIMOHUPOBAHHOTO JIOCTYIA K HUM.

6.1.8. Onenka Bpelra, KOTOPbIH MOKET OBITh NPUYMHEH CYOBEKTaM IEPCOHAIBHBIX
JAHHBIX B CJIydae HapylIeHUs 3aKOHOAATENbCTBA O IE€PCOHAIBHBIX JIaHHBIX, OLIEHKa
COOTHOILIEHUS YKa3aHHOTI'O Bpea U IPUHUMAEMBbIX MeEp.

6.1.9. BHyTpeHHUI KOHTpPOJIb U (MJIM) ayJUT COOTBETCTBUS OOpaOOTKH MEPCOHAIBHBIX
JTAaHHBIX TPEOOBAHUAM 3aKOHOAATEILCTBA.

6.1.10. ITyOnukamus MOJUTUKU 0OpaOOTKU MEPCOHANBHBIX JaHHBIX U JOKAJIbHBIX AKTOB
110 BoIpocaM 00pabOTKU NEePCOHANIbHBIX JAHHBIX HA O(PUIIMAIBLHOM caliTe YUpeKIeHUs .

7. OTBETCTBEHHOCTh

7.1. Jluua, BUHOBHBIE B HApPYIICHWU HOPM, PETYIUPYIOIMUX OOpabOTKYy M 3aluTy
HCpCOHaJ'IBHI)IX JaHHBIX COI/ICKaTeJ'IeI\/’I Ha BAaKaHTHBIC JOJI’KHOCTH, pa6OTHI/IKOB, B TOM 4YHUCIIC
OBIBIINX, M WX POJCTBEHHUKOB, TMPUBICKAIOTCA K AUCHUIIIMHAPHON U MaTepuanibHON
OTBE€TCTBECHHOCTHU, a B cnyqaﬂx, }’CTaHOBJ'IeHHI)IX 3aKOHOAaTCIIbCTBOM Pq), — K Fpa)KI[aHCKO-
MPaBOBOM, aIMUHUCTPATUBHOM U YrOJIOBHON OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBICHHOM
(henepanbHBIMHA 3aKOHAMH.

7.2. MopallbHBI Bpell, TNPUYMHEHHBI COWCKATEIsIM Ha BaKaHTHBIE JIOJDKHOCTH,
pa6OTHI/IKaM, B TOM 4YHUCJIIC 6BIBIHI/IM, n nux pO)ICTBeHHI/IKaM BCJICICTBUC HapyIHeHI/Iﬂ nux HpaB,
HapyIICHUs TPaBUII 00pabOTKH MEPCOHANBHBIX AHHBIX, & TAKXKE HECOOTIOACHHs TpeOOBaHUH K
3alIUTe HepCOHaHBHBIX JAaHHBIX, IIOAJIC)KUT BO3MCUICHUIO B HOprHKe U Ha YCJ'IOBI/IHX,
MPEeTyCMOTPEHHBIX 3aKOHOAATeNbCTBOM P®. Bo3melieHne MopanbHOTO Bpela OCYIIECTBISETCS
HEC3aBHUCUMO OT BO3MCIICHUS I/IMYH.[CCTBCHHOFO Bpegla 1 ITOHCCCHHBIX CY6T)GKTOM HepCOHaJ'IBHI)IX
JAHHBIX YOBITKOB.
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